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February 14, 2006
Dear Brothers,

Please take a moment to review the following action items checklist below to assist you in dealing with important matters throughout the spring academic term.  Information can always be submitted to the International Headquarters by emailing staff@pks.org or calling 610-469-3282 or 1-888-P7K5S7-I4N6T8L5
1
I.  Update your chapters active roster (all active members) with current contact info (phone & email) and officer designation as applicable.  Please include Chapter Advisor & Housing Corporation as applicable.  

II.  Send New Member Cards & Fees to the International Headquarters.  New Member Cards & Fees to be sent into HQ within two weeks of bid acceptance.  If items are submitted on time, your Chapter may request FREE Skull Sessions and New Member Pins (S&H not included)! 

The above information is crucial for chapter tracking and billing purposes as we prepare for the 2006-2007 fiscal year.  
​2
Payments are due for invoices recently issued for Chapter Assessment & Grand Chapter.  Payments received after 2/15 are subject to penalty rates and financial surcharges.  
1. Chapter Assessment of $300/Chapter/Colony.  

a. If late, fee increases to $375/Chapter/Colony
2. Grand Chapter Assessment $30/member.

a. If late, fee increases to $37.50/member

3
Submit the following items:

· Spring Budget

· Officer Goals

· Additions and/or corrections to your New Member Education Program

· January Income Statement

· January Balance Sheet

· January Meeting Minutes

· Fall 2005 Grade Report (required for MCS points & Insurance Program)

4
We have received the 2005-2006 Liability Insurance Certificates from James. R. Favor. If your host institution requires a copy as proof of liability insurance, please forward the written request to HQ from your host institution with instructions on who to send it to and we will provide a copy.

As always, please be sure to forward this communication to ALL Chapter members.  

Some of the items included in this Chapter Update are as follows:

· [Member Deliverable — Scholarship Application] The Phi Kappa Sigma Foundation will be awarding up to $40,000 in scholarships for the 2006-2007 academic year.  
· Two Scholarship Types Available (Need-Based & Participation-Based).  
· Applications are attached to this communication and can also be downloaded at www.pks.org or by selecting the following link:
· Need-Based – awards valued up to $5000
· Participation-Based – awards valued up to $5000
· [Member Deliverable – Hospers Outstanding Undergraduate Award Application]
· Nominate your outstanding Brother to be recognized for Campus Leadership, Chapter Involvement, & Scholastic Achievement.
· [Chapter Deliverable – Mitchell Chapter Standards] 
· 2005-2006 MCS application due June 15th.  Where is your Chapter at?
· [Helpful Information – Men of Honor 2006 Overview]
· Men of Honor article.
· [Helpful Information – 93rd Grand Chapter]
· Grand Chapter – Boston, MA July 27-30th, 2006.  Hyatt Regency (Financial District)
· Has your Chapter nominated its Delegate yet to vote on Fraternity business?
· Delegate Registration Fee ($275) to be billed March 15th to your Chapter.
· Registration process will open in March.  Please have your Delegate visit the Grand Chapter website to register in March.
If you have any questions about the enclosed information or if there is anything else that the International Headquarters can assist you with, please contact us via phone or email.  

Fraternally,

Eric Conrad

Director of Chapter Services

econrad@pks.org 

Two Timber Drive – Chester Springs, PA 19425

Phone:  610-469-3282 – Fax:  610-469-3286

www.pks.org






